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Introduction 
 

The safety of students, employees and visitors is an important concern of Empire College. We have prepared this 
brochure to increase your awareness of a number of programs and provide information to protect your safety and 
well-being. 
 
Policy Statement 

Empire College’s Campus Security Program is an ongoing process that includes the development and 
enforcement of regulations, procedures and practices to provide a reasonable level of security for property, 
information and for the personal safety of employees, students and visitors. 
 

Administration and supervisory personnel are responsible for the incorporation of security practices and 
procedures in their respective areas of operation. Each employee and student is responsible for carrying out 
campus regulations, procedures and practices and shall comply with federal, state and local laws related to security 
matters while on the campus or in the course of representing or conducting institutional business.  
 
Empire College annually publishes this Campus Security Report in compliance with the Crime Awareness and 
Campus Security Act of 1990. It includes security policies and campus crime statistics.  
 
 

Preparation of Annual Crime Statistics 
Empire College prepares the Annual Security Report to comply with the Jeanne Clery Disclosure of Campus 
Security Policy and Crime Statistics Act (Clery Act). Institutions participating in federal student financial aid must 
present to current and future students and employees certain crime statistics and policies in accordance with the 
Clery Act. The purpose of this report is to provide information relating to campus safety and security in an effort 
to aid future and current students and employees in making informed decisions regarding our college. 
 
Procedure 
Administration will: 

 Collect crime data, classify crimes and report crime statistics to the U.S. Department of Education 

 Publish and distribute to current students, faculty and staff an annual report containing three years of 

campus crime statistics and campus security policy statements by October 1st of each year 

 Inform prospective students and employees about the Campus Security Report on an annual basis and by 
publication on the College’s Consumer Information web page at www.empcol.edu/student-consumer-
information  

 Issue timely warnings and emergency notifications to the campus community regarding crimes that 
threaten safety 

 

  

http://www.empcol.edu/student-consumer-information
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Crime Reporting Procedures 
Reporting Crimes 
Students, faculty and staff are strongly encouraged to report all crimes accurately and promptly to local law 
enforcement; dial 9-1-1 (emergencies only). Any suspicious activity or person seen in the parking lots, loitering 
around vehicles, or inside the building should be reported to the local law enforcement agency. 

 

Local Law Enforcement Agency Local Phone Number Emergency Number 

Santa Rosa Police Department (707) 528-5222 9-1-1 

 

In addition, students, faculty and staff should report a crime to any of the following areas: 

 

Campus President (707) 546-4000 x226 

Administrative/Facilities Services (707) 546-4000 x262 and x254 

Academic Dean – Business School – Daytime  (707) 546-4000 x246 and x245 

Academic Dean – Business School – Evenings  (707) 546-4000 x257 

Academic Dean – Law School (707) 546-4000 x223 and x232 
 

Timely reporting of criminal activity enables the College to respond to crime in a timely manner and potentially 
reduce the recurrence of that crime. The College will protect the confidentiality of any victim. 

 
The College does not have a police or security department but does work cooperatively with local law 
enforcement agencies when necessary. There are no written memoranda of understanding agreements 
between Empire College and local law enforcement agencies to investigate alleged crimes. The College does, in 
good faith effort, contact local law enforcement agencies to obtain data on Clery Act crimes that occurred on 
or near the campus. Not all agencies respond to requests for data. 

 

Confidential Crime Reporting 
Victims of crime may not want to pursue action with the College or the criminal justice system and may still 
want to consider making a confidential report. With permission, Administrative/Facilities Services or a designee 
of the College can complete an incident report on the details of the incident without revealing the victim’s 
identity. The purpose of confidential reporting is to comply with the wish to keep matters confidential while 
taking measures to keep the campus community safe. With such information, the College can keep accurate 
records and become aware of any patterns of crime that may warrant action. Reports filed in this manner are 
counted and disclosed in the annual crimes statistics for the College. 
 
The College does not employ or contract with any professional or pastoral counselors who provide 
confidentiality services to students or employees. 
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Emergency Response and Evacuation 
Response and Evacuation Procedures 
Emergencies are unexpected events which must be dealt with urgently to protect the health and safety of 
others. Emergencies may be related to natural disasters such as earthquakes, criminal activity such as armed 
robberies, environmental disasters, or highly contagious health concerns. 
 

Empire College institutes an Emergency Preparedness Handbook that includes emergency response and 
evacuation procedures and outlines actions staff, faculty and students must take to protect their mutual health 
and safety. 

 
Empire College will, without delay and taking into account the safety of the community, determine the content 
of the notification and initiate the notification system, unless issuing a notification will, in the professional 
judgment of responsible authorities, compromise efforts to assist a victim or to contain, respond to or otherwise 
mitigate the emergency. The Campus President, Administrative/Facilities Services and Academic Deans have the 
authority and are responsible for overall management and administration of the plan. The entire campus 
community will be notified when there is at least the potential that a very large segment of the community will 
be affected by a situation or when a situation threatens the operation of the campus as a whole. 

 
The Campus President or Academic Deans will create the notification and the College’s Administrative/Facilities 
Services, Academic and/or Tech Support Departments will be responsible for notifying students/employees. If 
deemed necessary, those outside of the campus community will be notified of the emergency through local law 
enforcement and/or public health agency. In addition, the College’s administrative staff will contact parents, 
guardians, spouses and those listed as emergency contacts by the student via phone. Other staff and faculty 
members may be designated as back-ups and to assist with assigned tasks. 

 
Emergencies are identified by campus staff, by other campus community members, and forms of public media 
and notification. Anyone wishing to report an emergency should contact the Campus President or other 
available administrative staff as soon as safely possible using the most efficient means available. 

 
Upon confirmation of a significant on-campus emergency or dangerous situation involving an immediate threat 
to the health or safety of students and employees, the Campus President, Academic Deans, or 
Administrative/Facilities Services will issue an emergency notification and also notify the appropriate local 
emergency response teams, law enforcement and individuals on campus who are in harm’s way. Local 
authorities will determine when and if it is necessary to notify the surrounding community. The Campus 
President or Academic Deans will determine what information should be contained in the alert. Campus alerts 
may be issued via e-mail, classroom announcement, alarm, or any combination of methods determined to be 
necessary. Students and employees should regularly check their Empire College e-mail account. The alerts will 
identify the appropriate action to take in an effort to have students and employees avoid the confirmed danger 
and minimize injuries. Depending on the situation, additional alerts will be disseminated as information 
becomes available. 

 

Evacuations to safe locations will be implemented when necessary and proceed in an organized manner per 
policy and procedure. All students are required to comply with the plan and the directions given to them by 
campus safety staff, faculty, or public emergency response teams or law enforcement agencies during actual 
emergencies and drills for their personal safety. At no time during an actual campus emergency or drill shall 
students be permitted to leave the campus unless directed to do so. 
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The plan, including any updates, is reviewed with new students and employees during orientation and/or their 
first term and at a number of faculty meetings during the year. Evacuation routes are identified in each 
classroom and other areas. 

 

Emergency response and evacuation drills are conducted, at minimum, annually. Drills may be announced or 
unannounced and are evaluated for needed improvement. At a later drill any needed improvements will be 
tested and, if successful, included in the campus procedures. If not successful, different approaches will be tried 
until acceptable results are achieved. 

 
Students and employees are encouraged to be responsible for their own security and the security of others. 
Employees and students are expected to follow safe practices while on campus property. Following safe practices 
will reduce the possibility of accidental emergencies and increase the effectiveness of the campus response to 
unforeseen emergencies. 

 
The campus community is obligated to report all unsafe activities, potential and real emergencies, and/or criminal 
activities to the Campus President, Academic Deans, or Administrative/Facilities Services as soon as possible. 

 
Persons responsible for carrying out the emergency response and evacuation procedures include Campus 
President, Academic Deans, Administrative Services Manager and Maintenance Supervisor. 

 
Timely Warnings for an Emergency 
In the event of an ongoing or continuing threat to the campus community, warnings will be issued through the 
following means: 

 Email message to faculty and staff 

 Notices posted in common on-campus areas 

 Verbal notification by the Academic Deans or another member of the school’s management team visiting 
classrooms to inform all students of the situation 

 Email and/or text message to all students.  
 
The intent of a timely warning is to provide adequate information necessary to enable the campus community to 
protect themselves when a significant emergency or dangerous situation occurs. The content of the timely 
warning will not disclose information that may compromise law enforcement efforts. Anyone with information 
that warrants a timely warning should report it immediately to the Campus President, Academic Deans, or 
Administrative/Facilities Services. The Campus President or Academic Deans are responsible for ensuring timely 
warnings are issued to the campus community. 
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Facilities Security and Access 
The campus facilities are open during day and evening business hours and are accessible to students, 
employees, contractors, guests and invitees. The campus is secured during non-business hours by locking doors 
and setting alarms and only accessible by issued key and alarm pass code. Maintenance personnel enter the 
facilities during the evening or early morning non-business hours by issued key and alarm pass code.  
 
Empire College does not have on- or off-campus residences or official off-campus student organizations. The 
college does not have a security or police department. Facilities and landscaping are maintained in a manner 
that minimizes hazardous conditions.  
 
The Administrative Services Manager and Maintenance Supervisor provide security support and information for 
Empire College in the areas of: parking, traffic control, fire prevention, safety and enforcement of all applicable 
regulations. 

 
 

Security Awareness Programs for Students and Employees 
Safety and security awareness programs are in place for students and employees. The common theme of 
awareness and crime prevention programs is to encourage students and employees to be aware of their 
responsibility for their own security and the security of others. The safety rules, including crime prevention, are 
available in the College’s Student Handbook and reviewed with students during orientation and/or their first 
term. Security, including crime prevention, is reviewed with employees at hire dates and during staff and faculty 
meetings.  

 
Visual emergency exit layouts are posted at the entrances of all campus rooms and in hallways. 

 

In the event of eminent danger or immediate emergency, information is released through electronic mail, voice 
mail, or classroom and campus announcements. 
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Alcohol and Drug Prevention Policy 

Empire College has adopted and implemented a program that prohibits the manufacture and unlawful 
possession, use or distribution of illicit drugs and alcohol by students and employees on its property and at 
any school activity. Any violation of this policy will result in appropriate disciplinary actions, up to and 
including expulsion, even for a first offense. Where it is apparent that a violation of the law has occurred, the 
appropriate law enforcement authorities will be notified. 

 
The administration, staff and faculty are dedicated to providing education, awareness, treatment referrals, 
along with the legally mandated reporting and criminal sanctions. The Academic Deans provide an overall 
coordination of the Drug-Free School Program. Drug and Alcohol education materials are available to 
students and employees in their orientation materials. 

 
Empire College will assist employees and students in the selection of appropriate counseling, substance abuse 
assistance or rehabilitation programs. In addition, this school will not discriminate solely on the grounds of 
prior drug or alcohol abuse or against individuals who have satisfactorily completed a substance-abuse 
assistance or rehabilitation program. 
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Sexual Offense Policy and Procedures 
Empire College is required by the Clery Act to include in its Annual Security Report information about sex offense 
policy and procedures, prevention, and how to access information on registered sex offenders in the campus 
community.  

Sexual Offense Policy 
Sexual assault is a violation of Empire College’s Rules and Regulations for Conduct for students and employees 
and the Sexual Harassment Policy, as well as a violation of the penal code. The College will promptly investigate 
all allegations of sexual assault and take appropriate action. 

 
What to Do If You Are Sexually Assaulted 
If you are a victim of a sexual assault, your first priority should be to get to a place of safety. You should then 
obtain necessary medical treatment. The College strongly advocates that a victim of sexual assault report the 
incident in a timely manner. Time is a critical factor for evidence collection and preservation. Victims of an 
assault should be reported directly to the local law enforcement agency but reporting is at the victim’s 
discretion. In addition, campus personnel will assist the student in notifying these authorities if requested. 

 
Numbers to local law enforcement agencies are as follows: 

Local Law Enforcement Agency Phone # 

Santa Rosa Police Department 9-1-1, (707) 528-5222 
 

Filing a police report with the local law enforcement agency will not obligate the victim to prosecute nor will it 
subject the victim to scrutiny or judgmental opinions from officers. Filing a police report will: 

 Ensure that a victim of sexual assault receives the necessary medical treatment and tests at no expense 
to the victim; 

 Provide the opportunity for collection of evidence helpful in prosecution which cannot be obtained 
later; and 

 Assure the victim has access to free confidential counseling from counselors specifically trained in the 
area of sexual assault crisis intervention. 

 

  Sexual Assault Complaint Procedure 
The victim of a sexual assault may choose for the investigation to be pursued through the criminal justice system 
and the College or only the latter. To initiate disciplinary action against a student or employee for sexual assault, 
a report must be made to the Campus President or Dean(s) and an investigation will be conducted. Possible 
sanctions against a student or an employee found guilty of sexual assault through campus proceedings include 
expulsion, suspension and probation for the student or disciplinary action up to and including termination of 
employment. 

 

The following disciplinary procedures will be conducted in cases of an alleged sex offense: 

 The accuser and the accused perpetrator are entitled to the same opportunities to have others 
(e.g., witnesses or advocates) present during a campus disciplinary proceeding. Both parties 
shall be informed of the outcome of any campus disciplinary proceeding alleging sexual assault. 

 Counseling for victims of sexual assault is not available on campus. Counseling is available 
through the Sonoma County Community Resources Hotline 2-1-1 and the local Verity crisis center; 
the latter may be contacted 24/7 on the sexual assault crisis hotline (707) 545-7270. Empire College 
does not employ pastoral or professional counselors. 

 

Sexual Assault Prevention 
Empire College has information available upon request to educate students and employees about sexual 
assaults and date rape in the Student Advisor and Law School offices. 
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Registered Sex Offender Information 

The Campus Sex Crimes Prevention Act (CSCPA) of 2000 is a federal law that provides for the tracking of 
convicted, registered sex offenders enrolled as students at institutions of higher education, or employed or 
volunteering on campus. The federal law requires state law enforcement agencies to provide Empire College 
with a list of registered sex offenders who have indicated that they are enrolled, employed or carrying on a 
vocation at Empire College. 

 
The CSCPA also requires institutions of higher education to issue a statement advising the campus 
community where law enforcement agency information concerning registered sex offenders may be 
obtained. Empire College is complying with this requirement by providing information regarding 
registered sex offenders in your area. 
 
The registry is available via Internet and is available at the following web address: 
http://www.meganslaw.ca.gov/ 
 
 

Violence Against Women Reauthorization Act of 2013 (VAWA) 
On March 7th, 2013, President Obama signed the Violence Against Women Reauthorization Act of 2013 (VAWA). 
This law amended the Clery Act and requires Colleges to provide students and employees the procedures that it 
will follow once an incident of domestic violence, dating violence and/or stalking has been reported. In addition, 
beginning in 2013, the College began to compile statistics on these VAWA crimes.  
 
Refer to “Sexual Offense Policy and Procedures” on page 7 of this report for policies and procedures relating, but 
not limited, to domestic violence, dating violence and stalking. 
 

 
 

  

http://www.meganslaw.ca.gov/
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Hate Crimes 
There were no reported incidents of hate crimes reported for 2013, 2014 and 2015. 

 
Hate crime statistics are presented in narrative format when there are no hate crimes to report or if there are a 
limited number of hate crimes reported. 

 
A Clery Act hate crime is committed when the victim was intentionally targeted because of bias. Bias for the 
purpose of Clery Act hate crime reporting is a preformed negative opinion or attitude toward a group of persons 
based on their race, gender, religion, national origin, sexual orientation, gender identity, ethnicity or disability of 
the victim. 
 
Hate crime categories include murder/non-negligent manslaughter, sex offenses – forcible, sex offences – non 
forcible, incest, statutory rape, robbery, aggravated assault, burglary, motor vehicle theft, arson, simple assault, 
larceny-theft, intimidation, destruction/damage/vandalism of property. 

 
Empire College takes hate crimes and all criminal offenses seriously and encourages the campus community to 
report any crime to the Campus President or Academic Deans. Crimes also can be reported by calling 9-1-1. 
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Campus Crime Statistics 
 
 

Empire College Crime Statistics 2013 – 2015 

Criminal Offenses – On Campus and Public Property 

  On Campus   Public Property  

 2013 2014 2015 2013 2014 2015 

Murder &  

Non - 

Negligent 

Manslaughter 

 

0 0 0 0 0 0 

Negligent 

Manslaughter 

 

 

 

 

 

 

 

0 0 0 0 0 0 

Forcible Sex 

Offenses 

0 0 0 0 0 0 

Non-Forcible 

Sex Offenses 

0 0 0 0 0 0 

Robbery 0 0 0 0 0 0 

Aggravated 

Assault 

0 0 0 0 0 0 

Burglary 0 0 0 0 0 0 

Motor 

Vehicle Theft 

1 0 0 0 0 0 

Arson 0 0 0 0 0 0 

Totals 1 0 0 0 0 0 

 
Empire College Campus Crime Statistics 2015 

Criminal Offenses (new crime categories added due to the Violence Against Women 

Reauthorization Act of 2013) – On Campus and Public Property 

 On Campus Public Property 
 2014 & 2015 2014 & 2015 

Domestic 

Violence 

0 0 

Dating 

Violence 

0 0 

Stalking 0 0 
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Arrests & Disciplinary Actions 
 
 

Empire College Crime Statistics 2013 – 2015 

Arrests – On Campus and Public Property 

  On Campus   Public Property  

 2013 2014 2015 2013 2014 2015 

Liquor Law 

Violations 

0 0 0 0 0 0 

Drug Abuse 

Violations 

0 0 0 0 0 0 

Weapons 

Possession 

0 0 0 0 0 0 

Totals 0 0 0 0 0 0 
 
 
 
 
 
 

Empire College Crime Statistics 2013– 2015 

Disciplinary Actions – On Campus and Public Property 

  On Campus   Public Property  

 2013 2014 2015 2013 2014 2015 

Liquor Law 

Violations 

0 0 0 0 0 0 

Drug Abuse 

Violations 

0 0 0 0 0 0 

Weapons 

Possession 

0 0 0 0 0 0 

Totals 0 0 0 0 0 0 

 


